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[image: image2.jpg]School and Youth Group Booking Form                          
Name of School or Group: 


Year: 

 Name of main contact:                                       Tel. No:
School address:                                                                                                             Contact email: 
Number of separate class visits required   ……       Please fill in a separate line below for each separate class or sub-group
[image: image3.jpg]Have you visited us before?  Yes 
No  
 
Fee:   £120 per group inclusive of booking and admin fees.

Any bookings cancelled less than 2 weeks prior to the visit date will be charged at the full price
Important note:  All groups must be accompanied by the correct number of adults throughout the whole visit. 
Ratios are: SEN 1:1, KS1 1:5, KS2 1:8.  Failure to do so can lead to the cancellation of the visit on the day.
	Name of adult leader 
	Age of students
	Number of students (max 30)
	Any SEN or other considerations?
	Preferred date(s) 
	Anticipated time of arrival/departure
	Contact telephone

if different

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please indicate here which topic you would like to book (see options on our website): 
	


Photo Permission

Top of Form

We may wish to take photographs of the activities we run. These photographs will be used for reports to our funding bodies, future marketing materials and internal SLBI publications. In no event will any child’s name be given alongside a photograph. 

Please tick the box to confirm that we have the school’s permission to take and use photographs as described above
  MACROBUTTON HTMLDirect [image: image1.wmf]

PTO  …                                                                                                                                                                                                                   















Bottom of Form

South London Botanical Institute is a registered charity number 214251
Name of School: _________________________________ Name of class teacher ______________
	Monitoring form  

Please note these are our funder’s categories.

Please provide the following information about your school class (confidential and for funder monitoring purposes only, but please leave blank anything you would rather not provide). Please use estimates if it is easier.

Age group (please give number of pupils in each group):      0-15 years  …..    16-24 years……
      

Gender:      Male ……     Female……  Transgender……



Ethnicity (put no. of children in each category please):
· White (including English/Welsh/Scottish/Northern Irish/British; Irish; Gypsy, Traveller or Irish Traveller; any other White background) ………..

· Mixed /multiple ethnic groups (including White and Black Caribbean; White and Black African; White and Asian; any other mixed/multiple ethnic background)………..

· Asian/Asian British (including Indian; Pakistani; Bangladeshi; Chinese; any other Asian background)………..

· Black/African/Caribbean/Black British (including African; Caribbean; any other Black/African/Caribbean background)………..

· Other ethnic group – please specify……………..
How many pupils would you consider to have a disability?
…….
London Borough of school………………………………………..                  Postcode………………………

Thank you very much for your help.
Data Protection:   Please note - The information you provide in this form gives your consent that the SLBI can contact you and confirmation that your data will be stored securely and be used solely for dealing with you as a visitor to the SLBI in accordance with our Privacy Policy and Terms and Conditions, these can be found on our home page on the website or please contact us at the address above or email: info@slbi.org.uk if you want a posted copy


Please return these two forms to: Education Officer, South London Botanical Institute, 323 Norwood Road, London SE24 9AQ

or by email to Helga Krauss -  helga@slbi.org.uk   This form is also available on our website - www.slbi.org.uk   
South London Botanical Institute 


  











